
 

 
Monday 13th July 2020 
 
School in September 

 

Dear Parents and Carers 

 

Following the Government announcement regarding children returning to full time education in 

September, we have been planning and preparing for their safe return and we are really looking 

forward to welcoming your child to school. 

 

To enable parents and carers to safely drop off and collect their children, following Government 

guidance we have staggered the start and finish times for all year groups and changed the entrance 

and exit to school. Despite the staggered start and finish times, this will not impact the amount of time 

children will spend learning as we have considered this in the school timetable.  

 

Following Government guidance, we have amended the timings of the school day for our Reception 

pupils. This supersedes timings shared previously. 

 

From Wednesday 9th September 2020, pupils will be dropped off as follows: 

 
Reception  
9.15 – 1.00   (Collection at 3.00 from Monday 21st September)  
Please access the school site via the entrance off of Everton Road.   Children will come into school at 
the bottom of the alley through the main Lower School gates.  At drop off your child’s teacher will 
greet your child on the playground where they will line up ready to enter school. Upon collection, 
parents must walk through the Lower School double gates, and wait for your child outside their 
classroom door. Please then exit via the same gates as you entered. 
 

Following the guidance, to minimise the number of adults on the school site, we would recommend 

that only one adult drops a child off at school and where possible, siblings who do not attend our 

school do not accompany them. 

 

The school front offices will be open to visitors, however, due to the size of the foyer space, for your 

safety we will enforce a queue system so that only one person enters this space at a time. Where 

possible, we recommend that all communication is made via Class Dojo, phone or email. Advice or 

letters will continue to be issued via ParentMail.   The Office contact phone numbers and email 

addresses are:  

 

Potton Lower School - plsoffice@pottonfederation.co.uk      01767 260239 

Potton Middle School - pmsoffice@pottonfederation.co.uk   01767 260034 

 

Following Government guidance, pupils will form year group ‘bubbles’, where they are able to interact 

with children outside of their class who are in the same year group.  
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During the school day, children will not mix outside of these ‘bubbles’. In line with Department for 

Education guidance, the emphasis will be on separating ‘bubbles’, and children will be supported to 

maintain distance and not touch staff and their peers where possible.  Following Government 

guidance, there will be no assemblies and year group ‘bubbles’ will have designated playground areas.  

 

For the first half term, we will only serve packed lunches at school, you can book these online following 

the normal procedures via School Grid, or your child can bring their own lunch to school. From 

September children can use their normal lunchboxes and bring their own water bottles in.  Children 

will eat their lunch in their year group ‘bubbles’ and will not mix with other year groups.   

 

Attendance for all children at statutory school age is compulsory from Monday 7th September 2020, 

and our normal attendance policy will apply. 

 

If Government guidance changes before we return to school in September, it may be necessary for us 

to reissue this letter with some changes. 

  

We look forward to welcoming your child to school in September. 
 
Yours sincerely 
 

 
 
 
 

 
Cathy Smart  
Executive Headteacher  
The Potton Federation 


